Rental Property & Airbnb Host Spreadsheet:
Setup Guide

Step by step for Google Sheets or Excel. About 10 minutes.

Open it in Google Sheets

1. Download the .xIsx from your download page or email (the link works 3 times in 24 hours; save the

file somewhere you'll find it).

2. Go to drive.google.com, click New > File upload and choose the .xIsx.

3. Open the uploaded file, then choose File > Save as Google Sheets. Work in the new Google
Sheets copy (it has the green icon).

4. Formulas, dropdowns and colors carry over. If a sheet asks to allow editing a protected range, click
OK: gray cells are protected only to prevent accidents (no password).

Open it in Excel

1. Download the .xlsx and double-click it. Works in Excel 2010 or newer, Microsoft 365 and Excel for

Mac (also LibreOffice Calc).

2. If Excel shows a yellow Protected View bar, click Enable Editing (files from the internet always open
that way). There are no macros to enable.

3. Save a copy under your own name (File > Save As) so you always have the clean original.

Color code: yellow cells = type here, gray cells = formulas (leave them). Tabs in this file: Start Here,
Deal Analyzer, P&L, Settings, Bookings, Expenses.

Setup, one step at a time

a Open the file

Open the workbook (see Google Sheets or Excel below). Start on the Start Here tab, then look at
the filled-in sample so you can see it working.



e Deal Analyzer

Type price, down payment, rate, term and closing costs, then the rent (long-term) and nightly rate,
occupancy and fees (short-term). Read the comparison.

DEAL ANALYZER

Yellow = your assumptions. Gray = estimates.

i

Purchase price $320,000.00
Down payment % 20.0%
Interest rate (yearly) 6.8%

Term (years) 30

Closing costs $9,000.00
Furnishing & setup (STR)} $18,000.00
Property tax per year $3,800.00
Insurance per year $1,600.00
HOA per month $0.00
Maintenance % of rent/revenue 6.0%

Long-term rental

Value

Monthly rent $2,300.00
Vacancy % 5.0%
Property management % B.0%
Utilities you pay per month $0.00

e Settings

T

Property name, the year you're tracking, number of units/listings, and your categories.

SETTINGS

Yellow = type here.

Property / listing name

Year

Listings / units

Lakeview Cottage

2026

Expense categories

Airbnb Mortgage interest
Vrbo Property tax
Booking.com Insurance

Direct HOA

Long-term tenant Utilities

Other

Internet & streaming
Cleaning

Supplies

Repairs & maintenance
Furnishings
Management / co-host

Software

S e



Bookings

One row per stay: check-in, check-out, channel, guest payout, cleaning fee charged, platform fee.

Nights and net are calculated.

BOOKINGS

One row per stay. Payou

g-term rent: one

w per month with check-ox

A _

Jun 05, 2026
Jun 12, 2026
Jun 20, 2026
Jul 02, 2024
Jul 10, 2026
Jul 18, 2026
Aug 01, 2026

Aug 14,2026

Jun 08, 2026
Jun 16, 2026
Jun 27, 2026
Jul 06, 2026
Jul 13, 2026
Jul 25, 2026
Aug 05, 2026

Aug 17, 2026

Expenses

One row per cost: date, category, amount.

Property costs by date.

Airbnb

Vvrbo

Direct
Airbnb
Airbnb
Booking.com
Airbnb

Vrbo

Family stay
Couple
Repeat guest

4 nights

Week

$495.00

$680.00

$1,050.00

$780.00

$555.00

$1,225.00

$760.00

$540.00

$85.00

$85.00

$85.00

$85.00

$85.00

$85.00

$85.00

$85.00

$17.40

$38.25

$0.00

$25.95

$19.20

$196.50

$25.35

$31.25

$562.60

$726.75

$1,135.00

$839.05

$620.80

$1,113.50

$819.65

$593.75

Category _

Jun 01, 2026
Jun 01, 2026
Jun 01, 2026
Jun 30, 2026
Jun 10, 2026
Jul 01, 2026
Jul 01, 2026
Jul 01, 2024
Jul 31, 2026
Jul 15, 2024
Aug 01, 2026
Aug 01, 2026

Aug 31, 2026

Mortgage interest
Utilities

Internet & streaming
Cleaning

Supplies

Mortgage interest
Utilities

Internet & streaming
Cleaning

Repairs & maintenance
Mortgage interest
Utilities

Cleaning

Lender (interest part)
Power +water

ISP

Cleaner x3

Restock

Lender (interest part)
Power +water

ISP

Cleaner x3

AC service

Lender (interest part)
Power +water

Cleaner x2

$1,450.00
$210.00
$95.00
$225.00
$E8.00
$1,447.00
$240.00
$95.00
$225.00
$160.00
$1,444.00
$230.00

$150.00

2026

2026

2026

2026

2026

2026

2026

2026

2026

2026

2026

2026

2026



e P&L

Monthly nights, occupancy %, ADR, revenue, expenses, and profit for the year on Settings.

MONTHLY P&L

Year and units from Settings. Stays are counted in the month they check in.

el _m
Jan 0 0.0%

$0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Feb /] 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Mar 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Apr 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
May 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Jun 14 46.7% $158.93 $2,225.00 $255.00 $55.65 $2,068.00 $356.35
Jul 14 45.2% $182.86 $2,560.00 $255.00 $241.65 $2,167.00 $406.35
Aug 7 22.6% $185.71 $1,300.00 $170.00 $56.60 $1,824.00 ($410.60)
Sep 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Oct 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Nov. 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Dec 0 0.0% $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Year 35 9.6% $173.86 $6,085.00 $680.00 $353.90 $6,059.00 $352.10

e N

Mortgage interest $4,341.00

0 Make it yours

Replace the sample values in the yellow cells with your own. Gray cells calculate automatically.
Save.

Troubleshooting

The download link says expired or used up

Each link works 3 times within 24 hours. Email Grokedgepm@proton.me with your order email and we'll
send a fresh link.

I didn't get the email

Check spam and promotions for 'downloads@multiverseosp.com'. Your download page also appeared
right after checkout. Still nothing? Email us your order email.

A cell shows #REF!, #VALUE! or #NAME?

Usually a gray formula cell was typed over or a row was deleted. Press Undo, or start again from the
original file. Type only in yellow cells.

Dates look like numbers (e.g. 46310)

Select the cell and set Format > Number > Date. In Google Sheets also check File > Settings > Locale
matches your country.

Can | delete the sample data?



Yes. Clear the yellow cells only (select, press Delete). Don't delete whole rows; the formulas expect them.

Stuck? Email Grokedgepm@proton.me with your order email and the product name, or ask the Al guide
on multiverseosp.com. We'll walk you through setup free.

Informational tool only. Not financial, tax, or legal advice. Not tax advice. Results are estimates from the numbers you enter. Guide
written by MultiverseOSP with Al assistance and checked by hand. © 2026 MultiverseOSP LLC.



